Annual Governance and Accountability Return 2023/24 Form 3

To be complate;i by Lm;al chncils, internal Drainage Boards.and other Smaller Authorltias*-

« where the higherof gross Incoinie or gross axpenditure exceaded £25,000 but did not exceexd
£8.5 milfion; or

+ where tha higher of gross income or gross expenditure was £25,000
or lass but that:
» are unable to certify themselves as exempt (fee payable}; or
« have requéstad a limited assurance review (foe payabile)

Guidance notes on completing Form 3 of the Annual Governance and
Accountabllity Return 2023/24
1. Evary smalier authority in England that eittier recelivad gross ineome or Incurred gross expsnditure

exceeding £25,000 must complete Form 3 of the Annual Govermance and Accountability Return at the
end of gach financtat yearin acsordance with Proper Practices.

2 The Annual Governance and Accountability Return Is made up of three parts, pages 3 fo &
» Tha Annual Internal Audit Report must bé complated by the authority's internal guclitar.
= Sgotions 1 and 2 must be completed and appraved by the autharity,

« Saction 3 is completed by the sxterial auditor and will be refumed to the authority,

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Staternerits, and both must he approvad and published on the autharity website/webpage
before. 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 of an authority with
neither incomes nor expenditure excesding £25,000, but which is unabie to cerfify itself as exempt, oris

raquesting 8 limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Ramindet letters will lHeur & charge of £40 +VAT:

+ the Annual Goverrance and Aceountability Return Sections 1 and 2, together with
« & bank reconciliation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting statements
« otification of the commienceiment date of the period for the exercise of public rights
« Annual Internal Audit Report 2023/24

Urless requested, do not send any additional documents to your external ay ditar. Your external auditor will
aslk for any additional doguments needed.

Onde the exteinal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Sectidn 3 — External Auditor Report
and Certificate will be returmed to the authority by emall or post;

Publication Requirements

Wneer the Accounts and Audit Regulations 2015, auttioritles must publish the following information on
the authority website/webpage:

Befars 1 July 2024 authorities: must publish:

« Notice of the perlod for the exercise of public rights sind & deilaration that the accounting statermerits
are as yet unaudiied;

+ Section 1 - Annual Governance Statement 2023/24, approved and aigned, page 4

+ Section 2 ~Accounting Statements 2023/24, approved and signed, page-6

Not later than 30 September 2024 authorities must publish:

« Notice of concluslon of audit

» Section 3= External Auditor Report and Certificate

+ Bogtlons 1 and 2 of AGAR including any amendments as a rasulf of the limited assurance review. it
i recommended as best pracirce ta avmd any paten!fal confusmn by local electors and interestad
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

»

All sactians “|Have all nighiighted boxes have been completed?

The autharity must comply with Proper Practices in completing Seictions 1 and 2 of this AGAR. Froper
Fractices are found In the Practitioners” Guide* which is updated from time to time and cantalis everything
needed (o prepare suceessfully forthe financial year-end and the subsequent work by the external auditer.
Make sure that the AGAR is complate {no highlighted boxes left smpty} and is properly signed and dated. Any
amendments must be approved by the authority and properly nitialled.

The authiority sheuld receive and note the Annual Internal Audit Report before approving the Annual
Governance Stalement and the accounis.

Uss the checklist provided below to review the AGAR for completeness before returning it to the exterhal
auditor by arell or post (not both) ng later than 30 June 2024,

The Annual Governance Statement (Section 1) must be approved on the same-day or before the Accounting
Statements (Section 2).end evidenced by the agenda or minute refarences.

The Responsible Financial Officer (RFO) roust certify the accounts (Section 2) bafora thay sre prasentsd to
the authotity for approvat. The authority must in this order; consider, approve and sign the accounts.

The RFQ Is recuired 1o commence the public rights periad as soon as practical after the date of the AGAR approval.
You must inforin your extérnal auditor about any change of Glerk, Responsible Financial Officer or
Chalr, and provide ralevant authokity owned generic email addresses and telephane numbers.

Make eure that the copy of the bank reconcillation to Be sant to your sxiemal auditor with the AGAR covers all
the bank accounts. If the authority holds any shortterm investments, note thelr vatus on the bank
raconciliation. The extemal auditor must be able to agree the bank reconcillation to Bax 8 on the accounting
statemenis (Section 2, page 5). Afi explanation must be provided of any differance betwasn Box 7 and

Box 8, More help on bank reconcllation iz available In the Praciiioners’ Guide®.

Explain fully significant varlances i the sccounting statements en page 8. Do not just send a copy of the detalled
accounting records Instead of this explanation. The exisrmal auditor wantsto know that you understand the
reasans for gil varlances. Includa complete nuymerical and rarrative analysis to suppart the full variance.

If the bank reconciliation is iicarmplate or vatiances not fully explained then additional cests may be newrred,
Make sure that the accounting staternerits add up and that the balanee carred ferward from ths previous year
(Box 7 of 2023) equals the balance brought forward in the surrent year (Box 1 of 2024).

The Responsible Financial Officer (RFO), on behalf of the authorify, must sat the commancement date for the
sxercize of pubilic fights of 30 consecufive working days which must Inclyde the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 {2},
Accounts and Audit Regulafions 2015, includiing the perlad for the exercise of public rights ard the namie and
address of the external auditor hefore 1 July 20624,

Has all additional information requested, including the datés. set for the pertod
for the exercise of pubiic rights, bean provided for tha extemal auditer‘?

Inter_n_at Aut_i-it._R_ep_qrt Have aEI highllghted boxesbean G@mpletad Byt

S_gat_:tfion 1 Far any-statemant to which the resporse Is ‘no’, has an, explanatmn heen pubi:shed‘?

Seétion 2 Hasg tha Responsibie Fmanciai Offier signed the an:cnurztmg staternents hafors

presaitation to the authority for approval?

Hasthe atthicrity’s approval of the accounting stataments been confi med
by the signature ofthe Ghairof the appmval meeting?

Has an sxplanatmn of stgmﬁcant vana’uons baen puhllshed where requlred?
Has- the hark rec__ancllzatmn as at 31 March 2024 besn reconiciled to Box §2
Mas an explenation of any differsrice befween Box 7 and Box ﬁ"'lﬁ'éé’ﬁ”p?b\ridéd"?

Sections 1.and 2 | Frust funds — have il disclésuras heisn made if the authorlty as a bady-corporate Is

sole managing trustee? NB: do not send trust agcountmg statements unless raquested e il
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Annual Internal Audit Report 2023/24

During thvg finahplal yearended 31 March 2024, this at.tthority g nntarnal audltor actlng in e‘panc}ent[y ang on the
basls of an agsassmeiit of risk, earrlet out 3 selettive asdessiient of compliante with the ralevant procedires. and
sanirols in apetation and obtained appropriate evidence fromthe authority.

The internal audit for 2023/24 has been carrfed out in avcsrdance with this authority's nesdsand planned-coveraga,
Oy the basls of the-findings in the areas examined, the hterhal audi cohclusions are’ surhrmiarised o this table. Set
out: helow-are the objectives of internal controland alaiigstde are e tnlerhal audit conclustoris on whether, in all

significant regpects, the cantrob objestives wera being achieved thraughout the financlal year to & standard adequate
io meet the needs af thrs authonty

A, Appri priate accounting, 'e;:mjé heve-besn properly kept thmughout the fingndalyean

8. This authorty complied Gt Jts firianelal ragulations, payments were suppotteat hy Invoices, all
expenciltura was appioved and VAT was dppmpnately acccunl;ad for,

€, This authont sssesyed the sigrlficaht visks to gelisng ifs abjectwes and reviewsd iha adequaey
af arrangameﬁts b nanage these,

. The precept orratas raquiramant rasulted trom an ddequate budgstary process, pragress against
the budget wiag raguilarly monitored; and reseves were appiopriate,

H. Expr cted mwma was fuity recelved based on cm rect pricas, properly recmded antf plompﬂy

: pr
T ﬂppl opnately accaunteeixjen

@, Satanes ter empleyees and allowances fo membars ware- gaid in acmlrianca wnh this authorlty ]
appmvais and PAYE and NI reguirements were properly applisd.

H* Assel and nvastmenls registers: ward camplete and aecivate and "ruparly ma;ntainacl
L Perodls, hankggmgnf-r aricliatons ware: pmpary carrled out durmg the'vear. =

4. Accaunting statements prepated during the year wers prapared ontha mrract dccuunting bizsists (racalptb
and paymerits or indéne and-expenditure); agieed to thesash book, supgorted by s adeduiate audit
rail from urderlylng records and whers apprapriate debtors and creditors were properly recorded.

-K4 If the autherity cerliflact liself as sxempt from & lmitad assurance review i1-2022/23, lomet the
exemption ariterta and: corractly declared iself axariot. (If the autharity. Hed & limitad assurence
| review of its 2082/28 AGAR fick “not coverad"} -

L. The athority publishad the required irformation on.a webs1telwebpage ip to dake-at the time of the
intersial audii in accerdance with the relevant lagisiation:

M.1n the ysar covared By this AGAR, the authority correctly provided far a perred for the éxercise of
publie fights as Tequired by the Aecounts: and Audlt Regulations (during the 2023-24 AGAR period,
weare public fights In relation to the 2022-23 AGAR svidenced by & notioe on the wabsita andior
authorly apprawd mirutas conflirming the dates sef).

N, The authonty has tomplisd with the publicatien requiremaria for 2022123 AGAR
(406 AGAR Paga 1. Guldance Notes),

O Far local dolnicils only)
Tnust funcls (;nc[uding charltabta} Tha-ceuricl met ks ret:pmnsibtllﬁes aa & trustea

Signatura of pargon-whe

earriad aut ihaintemai Audit

L
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Section 1 - Anhual Governance Statement 2023/24

Wea acknowledge as the members oft

aur responaibliity for ensuring that there 5| sound system c;f mtamat Gontml including arrangements for
the preparation of the Accounting Btatements. We confirm, 1o the best of aur khowiedge and belief, with
respect o the Accountmg Siatements for the ye:ar ended: 3‘1 March 2024 that

2 We. maintamed an adequate system ot intemai contraf
inchuding mgediures ¢ slgnad to prevent and Iafchiled raud
anti cc:rpupncn ane r s

3 unabha stepq o assur& B /
thelt there are ho rnatters of actisal 4r potentlal
non-compllarce with. laws, regulations and Froper
Evacices that coultd have o signifieant Ainanslal effect
an [ abiltty 6f ihis authortly 1 canduct s
fusiness.armanage s finances.

4. Wa provided proper apporturxlty rim‘ing iha yadrfor
the Bxerclse of electors” rights i secordance wih the
requiremants. of the Acedunts and AUdiE Reglifations

&, Waarie an asgessment of tHa reke fading.
authprity dhd toolcappropriate steps to'manags thnse
riske, inclucing tha ntrodustion of niternal ¢entrdls eiid/br
_externalnsurance coverwhers raguired.

8.\We mamtainad throughont the: year 40 dblequiate; anci
affective- system of internal audit of the- detounting
regords and control systems.

Ta We ook appropriate action GH all matters rajsed
in raports from hiernal gne extemal aucht

8, We-danaidersd Whathar : any’ 1H:igatmn hahﬂmes or
sammitments, evenls or ransactions, ocsurmig aittrar
during er after the year-end, have & fineneiy| npact e |
this siithority and, Wrisreappropriate; heve heluded Hem
i tig dgcounting staternents.

g, {Foi lacal councils onlyy Trust fustds inpluging
chartatls. inour capacity as.the adlke managing
{iustee we dlscharged our ascauntaliy
regponsibilities for the fundiziassels, Inchiding

fmancial raperting and, ifreieired, hdependant
sxarmiralion or audit.

5 . _ ’
: famafsguam'mg the feihiic maney and redaurees it
i its Gharga.

I hag ﬂm’y dorie what it has e iega! pawer oo arm' has
samplied with Proper Practifes in doing se.

a‘uﬂng tha yeargave ah’ persons mterested ﬂre appoxfem;ﬁy i::#
1 Irspent-ard ask guestiors abiott His authory's aaceunts.

naidsn‘ea’ and Heitiiertad tha farcial dnd thar rfaks it
facas and-dealt with them propstly.

Aranged fof A fomuetent perios; tidapandontf the ﬁnanwaﬂ
cbnlrols and pracediires, to give:én olféative view o whether
mternaf canitrals meel the needs of fis sma(!er anttiarity:

respondsd -atters bi cu,gh# 5 Ifa asffantion By (ntama} arl

5dlsc.fascad cavewthmg p? shaufd have abam ﬂs husiness sethity
during the yearineluding evsnts-faking placa-atter the year
gt If relgyant.

NIK has mat all of ;ts redpurisibilies Whare, as a body
| cornerals, [tis a gule managing fstee of &focal
Hresst or trusis,

*Plaase pmwde explanatmns i the e:aciarnal auditor on a separate shast foreach ‘No*response-and ﬂescribe
how the authority will address the weaknesses. identifiact These shasts must be published with the Annual

Governancs Statemant,

This Annual Governance Statemant was approved ata

trieating of the authority on:
o donly,
and recorded as minuts ref-amm;s_:

Pageis

Wt ingedanpaitha

| Chair

T olerk

Signed by the Chair and Clerk of the meeting where

approval wag givan.

Lmu.iofﬁ lik.
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